eDiscovery Analyst – Digital Trust and Cyber Security
This is a fantastic opportunity for an entry level position within the cyber security industry, working as part
of our expert team of eDiscovery and digital forensics consultants.
As an analyst you will be required to provide a highly responsive service to our eDiscovery clients and will
be passionate about providing excellent customer service. You will be given the opportunity to hone your
technical and consulting skills and learn from the highly experienced team around you. The successful
candidate has the prospect of progressing within the team and building an outstanding career in the cyber
industry.
Prior experience working in eDiscovery is desirable, but an assumed level of base knowledge from a
relevant degree or prior training, and an enthusiastic attitude to learning and self-development are more
essential for this role.
Key Responsibilities
•
•
•
•
•
•
•
•
•
•
•
•
•

Provide proactive and accurate end to end support on all eDiscovery projects.
Effectively manage projects throughout the entire eDiscovery process as outlined in the EDRM.
Support eDiscovery clients in the Relativity review platform and responding to their requests in a
timely and accurate manner.
Liaise between clients and Relativity platform provider to carry out client requests.
Maintain excellent communication with clients to communicate the progress and any issues of all
assignments.
Provide high quality client deliverables, which offer value and insight for the client.
Prepare all data provided from clients for upload into the review platform, including processing data
using the NUIX processing tool.
Undertake forensic collections of data, which may include attending client site, complete the
necessary paperwork to maintain the records of the investigation.
Conduct basic forensic analysis tasks including data recovery.
To maintain and update established processes and procedures as requested.
Support the sales and marketing team’s efforts when requested, including assisting with business
development of new eDiscovery services.
Keep up to date on industry technology, legislation and techniques through research and
networking.
Network with members of local trade associations and other groups of interest within the industry.

Position Requirements:
Personal Qualities
•
•
•
•
•
•

Excellent communication skills and confidence to work with fellow colleagues and clients at all
levels.
Ability to maintain a professional, discreet and confidential manner when working with clients.
The ability to work well under pressure in demanding situations.
Highly organised and able to manage multiple tasks on various projects.
Good approach to problem solving and use of logical thinking to assess the best approach to a
client’s needs.
Ability to work independently and as part of a team.

Skills and Experience
The following experience is desirable but not essential as full training will be provided to the successful
candidate:
• Experience with eDiscovery and forensic tools such as EnCase, X-Ways, Nuix and Relativity.
• Knowledge of script languages such as Python and PowerShell.

We welcome international applications, but we are unable to offer sponsorship for work permits, so you
will need to have the full right to live and work in the UK. Your application will be automatically rejected
if you do not have these rights.
About PA Consulting Group
We are the consulting, technology and innovation firm that uses constant curiosity and ever-evolving
expertise to make a lasting impact on the world. We are PA Consulting Group. Specialising in technology and
innovation, management and IT consulting, our employees operate globally across a wide range of sectors,
delivering practical solutions that make the difference for our clients.
Getting exceptional results that have a lasting impact on businesses, communities and individuals is what
we do. And finding fresh angles, exploring new avenues and following the unconventional path is how we
do it. We are solving some of the world’s most complex problems. But where others settle for off-the-shelf
solutions, we approach each challenge with fresh eyes, unconstrained thinking and a perfectly balanced
team of experts handpicked for the task.
We believe that diversity makes us a stronger firm and seek to employ people with different ideas, styles
and skill sets, each able to contribute in unique ways. This diversity engenders a richer, more creative
environment – one in which our people develop and clients are served better. We are committed to
recruiting, promoting and rewarding our people solely on the basis of their ability to contribute to PA’s
objectives, without regard to their sex, race, disability, religion, national origin, ethnicity, sexual orientation,
age or marital status.
Join us and make the difference with your career.

